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Lost Child Policy: On an Outing
Introduction

When taking children on an outing:

Routine outings
· All children and young people will have a card which identifies a telephone number to call in case of separation from the group

· All children and young people helped to know safety practices if lost

· All children and young people alerted to approaches from strangers

Staff on outing
· To carry mobile telephone at all times

· To undertake regular headcount

· To ensure adequate adult/child ratio

· To have undertaken a risk assessment of the journey/visit

Children on a non-routine outing
· All children will be given the Emergency Number of the school (07958 544 051)
· All children helped to know safety practices if lost
· All children will have a card or lanyard with safety information
· All children alerted to approaches from strangers
· If only one adult is present, one child will be given a mobile phone to use in case of emergency.
Staff at TMP
· Designated Person (Priscilla Benedini from May 2016) to carry Emergency Phone at all times (07958 544 051). The person will check the phone is working every morning.
Missing child

This is the procedure to follow if a child goes missing from an outing where parents are not attending and responsible for their own child.
1. As soon as it is noticed that a child is missing, staff on the outing ask children to stand with their designated person and carry out a headcount to ensure that no other child has gone astray.  One staff searches the immediate vicinity but does not search beyond that.
2. In an indoor venue, the staff contact the venue’s security who will handle the search and contact the police if the child is not found.
3. In all other situations, the staff contact the police using the mobile phone and report the child as missing.
4. The person in charge/head of school is informed, if s/he is not on the outing and makes his/her way to the venue to aid the search and be the point of contact for the police as well as support staff.
5. Staff take the remaining children back to the school if it is safe to do so.

6. The person in charge/head teacher contacts the child’s parent who makes their way to the school or outing venue as agreed with the person in charge.

The Investigation

OFSTED is informed.

The Board of Directors will carry out a full investigation taking written statements from all the staff present at the time, or who were on the outing. If one or more of the Directors was directly involved in the incident, a different Director, or person unconnected to the management of the school will carry out the investigation.  Mentors from Montessori Education (UK) would be appropriate people to carry this work out.

The key person/staff writes an incident report detailing:

· the date and time of the report;

· what staff/children were in the group/outing;

· when the child was last seen in the group/outing;

· what has taken place in the group/outing since then; and 

· the time it is estimated that the child went missing.

A conclusion is drawn as to how the breach of security happened.

If the incident warrants a police investigation all staff co-operate fully.  In this case, the police will handle all aspects of the investigation, including interviewing staff.  Social Services may be involved if it seems likely that there is a child protection issue to address.

The incident is reported under RIDDOR arrangements and is recorded in the incident book; the local authority health and safety officer may want to investigate and will decide if there is a case for prosecution.

The schools insurers are informed.
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